INSTRUCTIONS:   Please use your own company letterhead and follow the below format.

Replace only the italicized sections with the appropriate information.  Deliver your completed document with any attachments to the DRC and to all other parties.

REPLY TO REQUEST FOR COMMENTS, CLARIFICATION, OR FURTHER INFORMATION
DATE:
Date this document is sent



DRC File #:   DRC File Number 

TO:

1.
Jaime Bustamante, Trading Assistance Manager



DRC Trading Assistance



Building 75, Central Experimental Farm, 960 Carling Avenue



Ottawa, ON  K1A 0C6 CANADA



Fax 613 234-8036


2. 
Claimant’s contact info (if applicable)





Or




Respondent’s contact info (if applicable)

REPLY:  It is important you respond to all questions posed by DRC and address DRC’s comments. Provide clarification where necessary. Please attach any supporting documentation.  
This reply has been sent in full by facsimile and by mail to the DRC and to the other party.

Sincerely,

Signature of Authorized Contact Person 
Print Name & Title

Company Name

(Also Address, Telephone & Fax if different from above)
